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	Student Number
	
	
	
	
	
	
	
	
	Postal Address (must be completed for all students)

	
	
	
	Number & Street

or PO Box
	

	Title
	 FORMCHECKBOX 
 Mr    FORMCHECKBOX 
 Mrs   FORMCHECKBOX 
 Ms    FORMCHECKBOX 
 Miss    FORMCHECKBOX 
 Dr

 FORMCHECKBOX 
 Other      
	
	
	

	Surname
	
	
	Suburb / Town
	

	Given Names
	
	
	State 
	
	Postcode
	
	
	
	

	
	
	Country

(if outside Australia)
	

	
	
	Home Phone
	

	Date of Birth
	
	
	
	
	
	
	
	
	
	Work Phone
	

	
	
	Mobile Phone
	

	E-mail
	


Applicants should read the Guidelines on the last page
 before completing the Application

Please list the details of your current course of study (Student only)
	Name of Course 
	Name of Supervisor

	
	


	Project Title

	


	Summary of Requested Travel
Please write a summary in the space provided, intelligible to the lay reader, why the requested travel is of significance to your project.  Please include the names, titles, positions, and College of each individual involved as well as a short explanation of why this travel is important to the progression and development of the degree candidate.  (Use text emphasis only where required by convention.)

	

	


	Timetable of Activities

	Departing Flight
	From:
	To:

	Date:


	Return Flight
	From:

	To:

	Date:


	Accommodation:
	Check-in Date:

	Check-out Date:

	Total Nights:


	Local Transport:
Hire car / Taxis
	From:
	To:

	Date:

	
	From:
	To:

	Date:


	
	From:
     
	To:
     
	Date:
     

	Daily Food Allowances:
	From:
     
	To:
     
	Total Days:
     

	Additional Resources Required:




	Detailed Budget Items

	Item
	Amount (whole dollars)

	Flight
	

	Accommodation
	

	Transportation
	

	Food
	

	Additional Resources
	

	TOTAL
	


	Justification of Budget (Supporting Documentation)

	Please attach a description of the requested travel.  Your description should be comprehensive but brief and should detail and support the specific proposed expenditures mentioned above.  No more than 6 pages of additional information will be considered in the assessment process.
Use the following headings to detail your proposal:

· Flight

· Accommodation

· Transportation

· Food

· Additional Resources

Please also attach any relevant supporting documentation, including but not limited to, price quotes, brochures or website links associated with your proposed vendor(s).




	Certification by Applicant

	I certify that all the details on this form are correct and complete and that no project funds have been previously awarded toward the above-mentioned Supervisor/Student travel.

	Name of Applicant
	Signature of Applicant
	Date

	
	
	


	Supervisor Endorsement

	Name of Supervisor
	Signature of Supervisor
	Date

	     
	     
	     


	College Dean Endorsement

	Approved  Not Approved 

	Amount of funding: 

	Name: 

	Signature: 

	Date:      

	Remarks:




GUIDELINES


The Grant is to support travel by the College of Engineering, IT & Environment Higher Degree by Research (HDR) students and supervisors.  The grant is mainly intended to support travel to CDU by external HDR students to consult with their supervisors, and for external supervisors to travel to CDU to consult with their HDR students.  Individual grants are limited to a maximum of $2,000.  This grant can be applied for at any time during the year and applications will be considered by the College Dean.

Students intending to apply must be in compliance with their reporting requirements and have also completed all milestones compatible with the duration of candidature.  

Application Checklist

 FORMCHECKBOX 

You have read and understood the Guidelines as outlined above
 FORMCHECKBOX 

You have discussed this application with your Supervisor (if HDR Student)
 FORMCHECKBOX 

You have attached a justification of budget (supporting documentation)
 FORMCHECKBOX 

You have read, understood and signed the Certification by Applicant(s)
 FORMCHECKBOX 

For HDR Students only - your Supervisor has signed your Application.  Applications which have not 
been endorsed by Supervisors will not be considered. 

Completed applications should be submitted via email to;


EITEadmin@cdu.edu.au 

All applications received will be acknowledged via email to the applicant(s).
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